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This document gives formatting instructions for authors preparing papers for publication in the Monograph: How to prevent SMEs failure (Actions based on comparative analysis in Visegrad countries and Serbia). 
Abstract
The authors should follow the instructions given in the document for the papers to be published.  You can use this document as both an instruction set and as a template into which you can type your own text. Abstracts of the papers and reports should be submitted in English language. The abstract’s length should be a minimum of 150 words and a maximum of 250 words.
Keywords: Include 3- 5 keywords or phrases

1. INTRODUCTION
This document is a template.  An electronic copy can be downloaded from the project website.  For questions on paper guidelines, please contact the conference organization committee as indicated on the conference website. Full papers should be submitted in English language. The manuscripts should be written in MS WORD 97 or a higher version. 
Minimum number of pages is 16 pages, including text, images, tables, references and appendixes. The paper should be submitted to the editors in electronic form by e-mail: imilosevic@tfbor.bg.ac.rs or anstojanovic@tfbor.bg.ac.rs  
2. 2. PAGE LAYOUT
Format is B5 with a width of 176 mm and the length of 250mm. Margins should be set as follows:
· Top = 25 mm
· Bottom = 25 mm 
· Left = 30 mm

· Right = 25 mm
In the middle of the first page of the manuscript, after one blank line, write the title of paper in font: Times New Roman Bold 14 pt. Below it, in Times New Roman, Bold, 12 pt, Italic, centred, put the names of authors, their institutions, addresses of institutions as shown in this document.

Subtitles should be written in Times New Roman Bold, font size 12 pt. Paper should be typed with the Single line spacing with one space between paragraphs and left and right margins aligned (justified). The font used in the text should be Times New Roman, Regular, 12 pt.

Equations should be in the middle of the page with the numbers to the right, as shown:
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Figures must be as in the following example. It is desirable to draw them in MS Visio or use JPG or TIFF file formats to create figures and make sure that figures are within the margins and centred. It is desirable that the figures are of resolution min. 300 dpi. Below each figure the name and reference of the figure should be presented.  If the figure is the original work of the authors, reference is not required.


Figure 1. Figure name 
The tables should be presented show in following way:
Table 1. Table name 
	Year
	Production volume

	2016
	30000

	2017
	18000

	2018
	25000


Ensure that the tables are within the margins.
REFERENCES
References in text in accordance with the APA 6th ed. Referencing Style.

When citing in text within an assignment, use the author/s last name followed by the year of publication (Whitney & Rolfes, 2011) or Whitney and Rolfes (2011) state…
If a work has three (3), four (4) or five (5) authors the reference should be as follow: (Watson et al., 2008) 
There may be occasion to refer to more than one source in which case list the sources in alphabetical order within the brackets, separated by a semi-colon: (Dawson, 2006; Overton, 2005).

 The reference list

References should be listed at the end of the paper in alphabetical order in accordance with the APA 6th ed. Referencing Style:
Lam, S.S.K., & Dreher, G.F. (2004). Gender, extra-firm mobility, and compensation attainment in the United States and Hong Kong. Journal of Organizational Behavior, 25, 791-805. 

Heider, F. (1958). The psychology of interpersonal relations. New York: Wiley.

Degelman, D., & Harris, M. L. (2000). APA style essentials. Retrieved May 18, 2000, from Vanguard University, Department of Psychology Website: http://www.vanguard.edu/faculty/ddegelman/index.cfm?doc_id=796
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